The SMSC Grid

User Guide

The Basics
o Logging in as an administrator, teacher or quest

o ‘Admin’ Password

o 'Teacher Password

o The ‘Guest’ Password
o Adding a project or activity to the SMSC Grid

o Filtering the SMSC Grid to show specific information
o Creating PDF reports to share with others

o Viewing and downloading bar charts

o Copying an existing activity in the Grid

Customising vour Grid

o Changing the way learners are grouped in the Grid
o Customising the curriculum subjects and activity types

Tel: 0115 929 3419
Email: support@opeus.org
Website: http://smsc.opeus.org
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The Basics

Logging in as an administrator, teacher or guest

Your school’s SMSC Grid is located online, at a specific web-address, e.g. www.gridmaker.net/myschool

To access the Grid - launch a web-browser, go to the web-address and enter one of three passwords:

‘Admin’ Password

The ‘Admin’ password is used only by members of staff responsible for the configuration and management of the
SMSC Grid. It allows the administrator(s) to customise the subjects, groups and criteria, as well as change passwords
and other settings. The screen-grab below shows the full set of icons available to users logged in with the ‘Admin’
password:
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Add Project/Activity Drag and Drop Add Subject  Add Criteria  Groups Filter Wiew Save to PDF Share Grid Passwords Grids Help Exit

CULTURAL :Exploring, understandin CULTURAL Participating and CULTURAL :Understanding and MORAL :Developing and expressin
and respecting diversity gl responding to cultural activities glly appreciating personal influences gy personal views or values gl

- After School Clubs o '8 '08 08N

“Teacher’ Password

The ‘Teacher’ password is used by all members of staff responsible for adding SMSC activities to the Grid. It also
enables teachers to filter the Grid and create PDF reports. The screen-grab below shows the icons available to a user
logged in with the ‘Teacher’ password (notice there are fewer icons than the administrator’s screen):
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Add Project/Activity Drag and Drop  Filter View  Save to PDF Help Exit

CULTURAL Exploring, understandin CULTURAL Participating and CULTURAL ‘Understanding and MORAL Developing and expressing
and respecting diversity glly responding to cultural activities glly appreciating personal influences iy personal views or values glly

- After School Clubs o7 o808 08 11
- blies

The ‘Guest’ Password

The ‘Guest’ password is used by all those who need to view the SMSC Grid, but are not permitted to add or edit
the information it contains. It's normally used by those who are invited to review your school’s SMSC provision, e.g.
parents, staff at other schools and Ofsted inspectors.
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Adding a project or activity to the SMSC Grid

Click on the “Add project/activity” icon.

Filter View  Save to PDF Help

CULTURAL ‘Exploring, understand 58 U Al ‘Participating CULTURAL ‘Understanding and MORAL ‘Developing and expressing
and respecting diversity gl IESpONAING o cullural Scivites Bl - appreciating personal influences gy personal views or values gl

In the pop-up form - (1) enter details about the activity, (2) tick relevant criteria and (3) click “Save”

Enter the activity details and check the relevant criteria:
* Subject: | Sslect Subject [«]  *Criteria:  susc [=]
*Group: | Al [=] [l CULTURAL:Exploring, understanding and respﬁg diﬁj‘y/
D CULTURAL:Participating and responding to ﬁtural sctivities

Title: D CULTURAL:Understanding and appveuiati%pasanal influences

\:‘ MOCRAL :Developing and expressing pelsﬁal views or values
\:‘ MORAL:Investigating morsl velues snd eth iaq'isuz

“

F

* Bt
DeECI'IDtIOIl- \:‘ MOCRAL:Moral codes and models of moral virtue

I:‘ MORAL :Recoegnising right and wrong and applying it

I:‘ MOCRAL :Understanding the conseguences of actions

Mtacllmfents: Choose File | No file chosen [T] sociAL:Developing personsl qualities and using socisl skills
{optional}  attsch snother file

I:‘ SOCIAL:Participating. cooperating and resolving conflicts

* Date: = D SOCIAL:Und .ding how communities and societies function

H

Save

The activity will appear as a cell in the Grid which you can mouseover to view - or click to edit.

- Sporting Events s [N I N <= [ O O O O
sy R . O N . N

- Staff Traini PD

- Themed Day\Week
- Trips & Excursions
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Filtering the SMSC Grid to show specific information

Click on the “Filter View” icon.

© N QB

Add Project/Activity Drag and Drop Filter View Hve to PDF alp Exit

CULTURAL :Participating and CULTURAL :Understanding and l MORAL :Developing and expressing
appr=ciating personal influences glily personal views or values gl

T —"ﬁ R
n ﬁ Al Al 03 o) 1n 1

In the pop-up form - (1) choose the filter you want to apply to the Grid and (2) click “Apply Filter”.
(To select multiple subjects or criteria, hold down the Ctrl key when you click each one.)
The screen-grab below shows a filter applied to show only Year 8, “Cultural” activities in the Grid:

CULTURAL :Exploring, understanding

and respecting diversity glly responding to cultural activities glly

Filter View close or Esc Key

Mo Filter
- After School Clubs
- Azzembliss
Subject: - Charity Work
- Competitions
- Homework Club
=You can select multiple Subjects using Cirl

[m] »

-

Mo Filter

Criteria:

MORAL Developing and expressing pe ~
=You can select multiple criteria using Chrl

Self-Evaluation: = Mo Filter =l
Date: E| From: = To ]
Apply Filter

The Grid now displays data you have selected. To edit or clear the filter, click on the "Edit” or “Clear” link.

(:.' Filtered by selected witeria Edit | Clear

b

CULTURAL ‘Exploring, understanding CULTURAL ‘Participating an.{ CULTURAL ‘Understanding oA

and respecting diversity glly
-AfterSchool Clubs 0 g oo NN N O N oo N e
I N N N N I I B

responding to cultural activities s appreciating personal influences

- Charity Waork
- Competitions

- Homework Club
T T T T T S T B S e T R D P T e R e R R R R R

- Sporting Events
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Creating PDF reports to share with others

PDF reports can contain everything in the SMSC Grid or be tailored to display specific information by first applying a
filter (see the section “Filtering the SMSC Grid to show specific information”).

Click on the “Save to PDF” icon.
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Add Project/Activity Drag and Drop  Filter View  Save to PDF

CULTURAL Exploring, understandin
and respecting diversity glly

- Assemblies alas e n =T A s o =T A e a1 s N

CULTURAL -Participating and
responding to cultural activities glly

CULTURASH ndprstandlnu and MORALDEVSIGm, - and expressing
appreciating p fluences

[) gridmaker.net/secondary=
C' [1 gridmaker.net/secondarysmsc/pdf.p

ARZE =] v['"\

“

=R

Tools | Sign | Comment

@‘B@’nf«\

CULTURAL:Exploring, CULTURAL:P3
understanding and respectin¢ responding to ¢

- Homework Club
- Sporting Events
- Staff Training/CPD
- Themed Day/Week
- Trips & Excursions

11.69x8.27 in «

[} gridmaker.net/secondary:

€' [ gridmaker.net/secc

SR Ba ey (nle— :
gridmaker.net/secondary
. —

e, Tie & Bxurcions C' | [ gridmaker.net/secondarysm php bk
v Al

Title: comenius,

-xmwf‘:c’-m QB ZESE| e v ] ‘ — [0ox -] | [ = Tools | Sign | Comment
Seif-Evaluation: Good

S OCIAL oo arorel i o mwus:ocumeq elected cmerla CULTUF!AL Exploring, undelslandmg and respecting diversity, CULTUR "
mﬁ:ﬁ“&i‘:‘““‘“ SOCIAL:Developing personal qualities and using social skills, SOCIAL:Understanding how ¢
Group: 00 - Year 08 _ SPIRITUAL:Exploring the values and beliefs of others

_:-g@*f o Subject: - Trips & Excursions

B Group: 09 - Year 09 o
Title: Trip to Air and Space museum
Description: Trip to Air and Space museum

o GULTURAL Exploring.

functon, SPIRITUAL Experiencing facanation, awe and wonder
SotjeceTrpe 8 Seurons

T i

Description: ist o araric o Date: 16/05/2012
su{m Oustanding Self-Evaluation: Outstanding
CULTURAL Exploring.

Selected Criteria: CULTURAL:Exploring, understanding and respecting diversity, SOCIAL:

SubierTios  Erusions C Ala g, u
function, SPIRITUAL:Experiencing fascination, awe and wonder

e Pd-rdinﬂsﬂln‘lw
udkts from y7s9.10 & 11

SO vetion: Oustaring Subject: - Trips & Excursions
o URALExploring e L o Group: KS4

e st g St s 200 oy capmetng = Title: Env. Sci.

‘SPIRITUAL Understonding hurman fesings and emctions Description: Visit to organic farm

Date: 04/05/2012
Self-Evaluation: O
Selected Criteria|

Suh]ect - Trlps & Excursions

1608277 " i »
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Viewing and downloading bar charts

For every SMSC value, the Grid automatically generates a ‘stacked’ bar-chart which can be launched by clicking on
the small graph icon to the right of the text:

CULTURAL :Exploring, understandin CULTURAL :Participating and CULTURAL :Understanding and
and respecting diversity gl IEShotng to cultural activities gl appreciating personal influences gl

- Charity Work

- Competitions

- Homework Club

- Sporting Events

- Staff Training/CPD
- Themed Day/Wesk

- Trips & Excursions

Hover the mouse over a section of the bar-chart to reveal detailed information. The screen-grab below shows a
mouseover revealing that there are four “After School Clubs” which take place in “Year 8” that cover “Exploring,
understanding and respecting diversity.”

chart by amCharts.com
CULTURAL:Exploring, understanding and respecting
. .
diversity
|-
Z £ % 5 £ s ¢8R § LB L B EZEG 3%%5% 8
= I % o e R = a w “ G =1 2 = =] ]
= 71 = E = £ w o = D & %= = w
4 ¢ 5 &8 B B E § 4 £ = = = 8
& 2 & ¥ 0§ oo A & g 2
- LB EE & s a
[ ' | [ g =
= £
2
A 07 -vear 07 0 ear 0 0 gar () 10-"Year 10

To download an image file (jpeg) version of the bar-chart, click on the “Download as image” link on the bottom right.

. All . 07 - Year 07 08 - Year 08
11-vear 11 cPD G&T
| EED B RN - Transition

Download as image]
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Copying an existing activity in the Grid

Click on the cell in the Grid which represents the activity you want to copy.

= | [ [ [ s --------
21| PO N N i

What is a Human Being? (05/07/2012)

Afternoon of different faith perspectives

T e E T - ]|

In the pop-up form, click on the “Copy” icon.

* Date: | 05/07/2012 SFIRITUAL:Developing personsal values snd beliefs

|| SPIRITUAL: Experiencing fascination, awe and wonder

I:‘ SPIRITUAL:Exploring the values and beliefs of others

SPIRITUAL:L wding human feelings and emaotions

SPIRITUAL:Using imaginaticn and creativity in learning

=k, g3

Save Delete Copy

The activity details will be copied to a new activity, this includes subject, groups, title, description (1) and the selected
SMSC values (2). You must then enter a new date for the copied activity and click “Save” (3).

Enter the activity details and check the relevant criteria:

* Subject: | - Themes Day/Week [w]| *Criteria: CULTURAL i ing ang
*Group: | 11 - Year 11 E” CULTURAL:Participating and responding to cultl
CULTURAL:L ing and

* Title: |What is @ Human Being? | P ) =
: a

Afternocn of different faith perspectives MORAL:Investigating morsl values and ethical issues

MORAL:Moral codes and models of moral virtue

MORAL:Recognising right and wrong and applying it

A

MORAL:L ing the of actions
Self-Evaluation: |E E” : - — - e
" SOCIAL Developing perscnal qualities and using social skills
7] SOCIALParticipati ing and i nflicts
Attachments: | Choase File | No file chozen = ==t
foptionall  atisch another file SOCIALL ing how ities and socisties functicn

— ) ) )
* Date: |:| = SPIRITUAL:Developing personsl velues and beliefs

SPIRITUAL:Experiencing fascination, awe and wonder

SPIRITUAL:Expleoring the values and beliefs of others
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Customising your Grid

Changing the way learners are grouped in the Grid

Login using the “Admin” password and click the “Groups” icon.

O Y W il - s O

Add Project/Activity Drag and Drop  Add Subject  Add Criteria  Groups

Share Grid Passwords Grids Help Exit

CULTURAL Exploring, understandine

CULTURAL :Par icipating o5
responding to cultural activities giiy

CULTURSY Understanding and
appreciating personal influences gl

MORAL Developing and expressin

and respecting diversity iy

personal views or values gl

- After School Clubs @ o8 'oslo o8 10" | [ ] 2 1 | | |

To add a new group, enter the group name in the text box and click the “Add Group” button (1). To edit or delete an
existing group, click on the “Edit” or “Delete” link to the right of the relevant group (2).

._--“\

7 -Year O7 edit | delete
08 - Year 08 edit | delete
09 -Year 09 edit | delsts
10 - Year 10 edit | delste
11 -Year 11 edit | delste
CPD edit | delete
G&T edit | delete
KS3 edit | delete
KS4 £dit | dzl=te
SEN edit | delete
TRN - Transition

Notice how the first three characters of the group name are displayed in the Grid cells.

- Themed Day/Wesk
- Trips & Excursions
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Customising the curriculum subjects and activity types

Log in using the “Admin” password and click on the relevant subject or activity type on the left side.
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- Homework Club N -
[ LT T T 1 1 R T

[ L [ [ .
S E NN T
--------- Ll L
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=
| Design snd Technology |
=_
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E
=
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-
||
[ |
u
[ |
A
||
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Mathematics

To edit the subject or activity type, replace the existing text (1) and click “Save” (2). To delete the subject or activity
type, click “Delete” (3).

Subject: | - Trips & Excursions

Prompt:

An optional “Help Prompt” can be entered, which is displayed when a teacher or guest hovers their mouse over the
subject or activity type on the left side..

| I Y I g
- Trips l EII-!"!

This iz an optional help prompt used to explain the subject or activity type.
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